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UHCTPYKL MU

no ¢popMHPOBAHHIO, BeICHHIO H XPAHEHHIO JTHYHBIX [eJl,
NepCOHALHbIX JaHHBIX 00y4alolIHXcsi B Y4eOHO-MeTOAHYEeCKOM LIeHTpe
AO «I'aznpom razopacnpenenenue besaropoa»

1. O0ue nostokeHus

1.1. «MHcTpykuus no (QOpMUPOBaHHUIO, BEJEHHIO U XPaHEHHIO JIMYHBIX €I,
MEePCOHAILHAIX JAaHHBIX 00y4Jaroluxcs yueOHo-MeTonndeckoro nentpa AO «[ asnpom
rasopacripezesienye benropon» (nanee — Mucrpykuus) paszpaboraHa B COOTBETCTBHM C:

- DenepanpHbiM 3aKOHOM OT 29 nekabps 2012 r. Ne 273-03 «O6 obpaszoBaHuM B
Poccuiickoi Penepaunny;

- ®enepanbHbIM 3aKOHOM OT 27 utosnst 2006 r. Ne 152-03 «O nepcoHaNbHBIX JaHHBIX;

- 3akoHoM Poccuiickoit @enepauuu ot 7 pespans 1992 r. Ne 2300-1 «O 3auute mnpas
norpebuTenei»;

- IlocranoBnennem IlpaButensctBa P® ot 15 centsabps 2020 r. Ne 1441 «O6
yTrBepxaeHuH [IpaBun oka3zaHus miatHeIX 00pa3oBaTeNIbHBIX YCIYT»;

- Ilpukazom MuHoOpHayku Poccuu ot 21 HosOps 2013 1. Ne 1267 «O6 yrBepkaeHUH
npumepHoi ¢opMbl noroBopa o6 oOpazoBaHUM Ha OOydeHHe MO 00pa3OBaTEIbHBIM
NporpaMmam CpeHero npodecCUOHaIbLHOTO U BBICIIEr0 00pa30BaHUY;

- Ionoxenuem 0 cucreme NOATOTOBKU KaJApoB B yuyeOHO-MeToauueckoM lLeHTpe AQO
«I"aznpom razopacnpenenenue benropoa»

- Ilonoxenunem o060 oOka3zaHUM MJaTHBIX o0OOpa30BaTEIbHBIX YCIAYr B Yy4eOHO-
MeroandeckoM LeHTpe AO «I'a3npom razopacnpenenenue benropony;

- APYTr'¥MMH HOPMATHUBHO-IIPaBOBbIMHU aKTaMH H JOKYMCHTAaMH.

1.2. Hacrosmas MWHCTpyKuMs ycTaHaBIHMBaeT eqWHBIE TpeOOBaHHS K
(OpPMHPOBaHHIO, BEIEHUIO W XPaHEHHUIO JIHUHBIX Jie] O0Y4alolMXCcs Mo MporpamMMam
JOTIOJIHUTEIIBHOTO MPOPECCUOHATIBHOTO 00pa30BaHUs U NMPOPECCHOHATILHOTO 00yUeHH s
B yueOHO-MeToAauueckoM LeHTpe (nanee — YMI]) AO «[asnpom rasopacrnpeneiieHHe
benropon» (nanee — O6uiecTBo);

1.3. HHcTpykuMs obs3aTenbHa K INPUMEHEHHIO JJIi BCEX OTBETCTBEHHBIX 3a
GopMHpoBaHMe, BeJACHHE M XpaHEHHE JHYHBIX Jej OOydYarolHXcs [0 MporpaMmam
JOTIOJTHUTENBHOTO NPOGECCHOHANBHOT0 00pa3oBaHus U MPoheCcCHOHATBHOIO 0bydYeH s
B YML] O61iectBa.



1.4. JluyHoe peno mnpenctaBiser coOOW  COBOKYMHOCTb  JIOKYMEHTOB,
coJepxalMx cBelieHus 00 obyuaromeMcs (epcoHanbHble JaHHbIE), KOTOpbIe HE MOTYT
OBITH MepefaHbl TPETbUM JIMLAM 33 HCKJIIOYEHHEM CJIy4yaeB, NPEayCMOTPEHHBIX
JEHCTBYIOLIMM POCCHUMCKUM 3aKOHOAATENbCTBOM (BKJIOYAsi HOPMBI JIEHCTBYIOLIEH
penakuuu @enepanpHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX
JIAHHBIX ).

1.5. Jluunble pena oOyuaromuxcs o0o0pabaThIBAIOTCS  I1€1arOrHYeCKMMM
pabotHukamu YML Ob1iecTBa fs1st OTUYETHOM JIOKYMEHTALIMH.

2. @opmupoBaHHe U BeJleHHE JIHYHBIX eI 00yqYaloumuxcst

2.1. Jluunble nena (GOpPMHUPYIOTCS C MOMEHTAa 3a4YUCIICHHS OOY4YaloHIUMXCs B
rpyNIbI.

2.2. JluuHple nena ¢ MOMEHTa 3a4MClIeHHs] B TpyNIbl BIJIOTH 10 MOMEHTA
OTYMCJIEHUS COAEPKAT:

2.2.1. no mporpamMmaM [ONOJHUTENBHOIO NpodecCHOHATBHOrO0 00pa30BaHMs
(npodeccrOHaNbHOM NepenoAroTOBKY UJIH NMOBBIIIEHUS KBaTHDUKAIIUH):

- KOMuI mnacrnopta oOydarowierocs (BKJIOYash CTpaHULy [acrnopra C JaHHBIMH O
pErMCTpaLy UIU KOIHKIO JOKYMEHTa O BPEMEHHOM perucTpaliym );

- KOIIMKO JOKYMCHTA O BbBICIIEM UJIM CPEAHEM HpO(beCCI/IOHaJII)HOM 06p330BaHI/II/I;

- KOIIMIO JOKYMEHTA, NOATBEPXKAA0ILEro cMeHy dhamuinuu (B cnyyae ecid hpaMHIIMU B
NacropTe ¥ J0OKyMeHTe 00 00pa3oBaHUU He COBIMAAAlOT);

- koo CHUJIC;
- 1oroBop 00 oOpa3oBaHuu;

- JIOTOBOp O COTPYAHHMYECTBE B O0JacTH OpraHU3alMU U MPOBEJEHUS CTaXKMPOBOK
clyliarened, odydaroluxcsi no rnporpammam npogecCHOHaIbHOU NepenoaroToBKU U
MOBBILICHUS KBaTU(DUKALUY;

- 3asIBJICHHUC Ha 06y‘I€HI/IC N0 UHAUBUAYAJIbBHOMY ILJIAHY;

- OKypHall TeOpeTHYecKkoro oOyueHHUs ¢ OLEHKAaMH OCBOCHHMS JUCLMILIUH
o0pa3oBaTeNbHON NPOrpaMMbl PU NPOXOXKAECHHH CTAKUPOBKH;

- aKT CAAYU-TIPUEMKH OKa3aHHBIX 00pa30BaTeNbHBIX YCIIYT;
- IpOYHeE 3asBJIeHUs o0yuatollerocs (Ipu HAJTMYKUHM).

2.2.2. no nporpammaM npodeccuoHaipbHOro o0yueHus (mpodeccHoOHATBHOMH
NOJArOTOBKH, NEPENOATOTOBKU MO MpodeccusiM pabodyux U JOJDKHOCTSIM CITYXKalllkX Wi
NOBBIIIEHUS KBAIUPUKAUKUU pabOvHX U CIYXKaIIUX ):

- KOIMIO nacmopra oOyyaroluerocsi (BKJIOYash CTpPaHULY TIacnopra ¢ AaHHBIMH O
PETrUCTPALMY UJIH KOIMHIO JOKYMEHTAa O BpEMEHHOH perucTpalum);

- KOIMHIO JOKYMEHTA, NOATBEPXKAAIOLIEro cMeHy ¢aMuidu (B ciydae ecinu haMuIHM B
nacropre 4 10KyMeHTe 00 o0pa3oBaHUH HE COBMANAIOT);



- xonmuro CHUJIC;
- loroBop 00 obyueHuw;
- 3asiBlIeHHe Ha oOydeHue 10 UHAUBUAYAIbHOMY IJ1aHy;

- OKypHal TEOpeTHYecKoro oOydeHMss C OLEHKaMH OCBOEHHS  JUCLUIUIMH
NpoQeCCHOHATIbHOM MpOrpaMMBbl;

- JKypHaJl MO NpaKTUKe C OLEHKaMH OCBOEHUS IUCUMIUIMH MMpOoQecCUOHANbHON
NpOrpammsi;

- aKT CJa4YU-IIPUEMKH OKa3aHHbIX 06pa3OBaT€J'II>HI>IX YCIyr;

- IpoyYue 3asiBjieHUs obyuarouierocs (pu HaIU4KUK ).
3. XpaHeHHe JHYHBIX AeJ1 00y4aloHuXcs

3.1. B nepuoa obyuenuss B YMIL] OO1uectBa 1 B TeueHue 2 (AByX) Kaj€HIapHbIX
JIeT Moce OKOHYaHHUs 00y4eHHUs JIMYHbIE Jefia 00yUalolUXCsl XpaHATCS B ONepaTUBHOM
apxuBe YMI] OOuectBa, mocne 4yero Mo akrty OOILIMM CIHCKOM I[epelaroTcs B
LEeHTpaJbHbIA apxuB OblliecTBa.

3.2. Cpoku xpaHeHUs JIMYHBIX el OOydyalollUXCs B apxuBe OIpPeAelsIoTCs
HOpMaMH JIEHCTBYIOLLETO POCCUICKOTO 3aKOHOAATeIbCTRA.

3.3. YcinoBus XxpaHeHMs JIMYHBIX Jen oOyvarommxcs B YMI] OOwectsa u
LeHTpalbHOM apxuBe OOuiecTBa [JOJDKHBI oOecnedyuBaTh MX COXPAHHOCTh U
KOH(QHACHUUANBHOCTh B COOTBETCTBUM C HOPMaMH JAEWHCTBYIOLLEH pedaKluu
®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX JaHHBIX).

4. 3aKJII0YUTEIbHBIE MOJIOKEHUS

4.1. Cpok nedictus HacTosiie MHCTpyKUMU HE OrpaHUYEH.

4.2. Tlpu wusmeHeHuu 3akoHojateiabcTBa P® B Hacrosigyro HWHcTpykuuio
BHOCSITCSI COOTBETCTBYIOLIUE U3MEHEHUSI.
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